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REQUEST FOR PROPOSAL
FOR EMERGENCY OPERATIONS CENTER (EOC)
MANAGEMENT AND OPERATIONS and SECTION SPECIFIC TRAINING
AND THE DEVELOPMENT AND FACILITATION OF AN EOC TABLETOP DRILL WITH PARTIAL
FUNCTIONAL EXERCISE
FOR THE
COUNTY OF INYO
A. INTRODUCTION
The County of Inyo maintains the Operational Area (OA) Emergency Operations Center (EOC) in
a ready-to-activate status. The assigned EOC staff members are capable of carrying out their
responsibilities during activations by coordinating information and resources to support incident
management activities. The EOC is used to focus on the response and initial recovery from an
emergency. The core functions of an EOC include coordination, communication, resource
allocation and tracking, and information collection, analysis and dissemination related to a
specific incident. EOC’s help form a common operating picture during an incident, provide
external coordination to on-scene command, and secure additional resources. EOC’s facilitate
the sharing of operational information and subject matter expertise in support of incident
management and response activities. Well-designed and well-executed trainings and exercises
are one of the most effective means of preparing EOC staff members for actual EOC activations.
Exercises allow EOC staff members to: assess and validate the Inyo County Emergency
Operations Plan, policies, procedures, training, equipment, assumptions, and interagency
agreements; clarify roles and responsibilities; improve interagency coordination and
communications; identify gaps in resources; measure performance; and identify areas for
improvement.
The County of Inyo is soliciting proposals for the development, presentation and facilitation of a
Homeland Security Exercise Evaluation Program (HSEEP) compliant (32) hour EOC Management
and Operations and Section Specific Training followed by the development and facilitation of an
HSEEP compliant (8) hour Tabletop Drill with Partial Functional Exercise. The County of Inyo is
soliciting proposals from qualified consultant(s) with a minimum of fifteen years experience in
utilizing the SEMS/NIMS principles as a supervising first responder in the law enforcement, fire
fighting, or public works profession. The consultant must have actual experience as an Incident
Commander in a unified command/multi-jurisdictional large-scale incident and experience in
managing an emergency operations center to effectively provide EOC Management and
Operations and Section Specific Training, followed by a Tabletop Drill with Partial Functional
EOC activation exercise. At least one team member must have actual experience as an Incident
Commander in a multi jurisdiction/unified command incident and as an EOC director.
This training and exercise should be designed for support/assistance, supervisory, management
and executive personnel, who as part of their job duties or special assignment may perform
SEMS functions within an organization’s or jurisdiction’s EOC or at a Department Operations
Center (DOC). Personnel at all SEMS levels may be expected to activate the SEMS organization,
work within the SEMS organization, and/or supervisor one or more of the five SEMS functions.
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B. SCOPE OF SERVICES
The selected Consultant shall work closely with staff from the Inyo County Administration Office
of Emergency Services and the Inyo County Sheriff’s Office on the deliverables for the two (2)
identified projects below:
PROJECT #1:

EOC Management and Operations Training (16 hours)
EOC Section Specific Training (16 hours)

TRAINING OBJECTIVES
1) Understanding essential SEMS terms related to an EOC, as well as the five SEMS
response levels and their relationship to the four SEMS EOC levels.
2) Relate EOC operations to National Incident Management System (NIMS)
requirements and understanding the NIMS components.
3) Understanding the role that EOC’s play in overall multiagency coordination.
4) Understanding the essential principals associated with disaster management,
including knowledge of the fundamental differences and similarities between an
emergency vs. a disaster, the role of the Emergency Services Director, the goals of
emergency/disaster management.
5) Understanding how an EOC relates to disaster management and SEMS, the diversity
in purpose and scope of California EOC’s, and the basic principles for an effective
EOC.
6) Understanding the principles of ICS applicable to EOC’s, EOC functions and
responsibilities, and the use of inter-agency coordination in EOC’s.
7) Understanding the functions, responsibilities and procedures for EOC’s at all SEMS
levels including checklists for activation, operations and demobilization phases
during an emergency.
8) Understanding how coordination takes place between SEMS levels during an interagency disaster response, including similarities, differences and key principles
associated with a field and EOC SEMS response.
9) Understanding the relationship between the EOC and the on-scene ICS structure.
10) Ability to identify staffing, information, systems, and equipment needs at the EOC.
PROJECT #2:

Tabletop Drill and Partial Functional Exercise (8 hours)

EXERCISE OBJECTIVES
1) Provide exercise participants with awareness of emergency management plans,
policies, procedures, and command and control.
2) Provide exercise participants with hands-on application of the Incident Command
System (ICS)/National Incident Management System (NIMS), EOC and Unified
Command (UC) operations.
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3) Provide exercise participants with the opportunity to test and evaluate existing
emergency operations plans, policies, procedures, and command and control
through an EOC based exercise.
C. EXERCISE PURPOSE AND MEETINGS
The EOC staff will, through the activation and planning process, evaluate the current situation
and develop an EOC Action Plan for the next operational period utilizing the following processes:






Establish direction and priorities for EOC operations in the form of overall objectives.
Establish operational objectives for each function in the EOC, and track the progress.
Establish the operational period (time-frame for completion of operational objectives).
Provide for accountability and reduce redundancy.
Provide valuable documentation for After Action Reports (AAR) and Improvement Plans
(IP).

The following process will be utilized for developing an EOC Action Plan:
 Obtain situational reports and determine needs.
 Conduct the EOC Action Planning Meeting.
 Conduct strategy meeting.
 Conduct the follow-up planning meeting.
 Develop the EOC Action Plan.
 Approval by the EOC Director.
 Distribution.
 Conduct the Operational Briefing.
The EOC staff will participate in the After Action Report (AAR) Conference.
D. TASK/DELIVERABLES
Contractor must provide class participants with the following materials:
 Coordinate, facilitate, and prepare materials for the projects described in the Scope of
Services (B) and the activities described in the Exercise Purpose and Meetings (C), as
well as preparation of a Master Scenario Events List [MSEL]).


Design and produce copies of the functional exercise plan (EXPLAN) for distribution to
exercise planners, key exercise participants, and the simulations cell.



Design and produce copies of the Controller/Evaluator Manual.



Design and produce copies of the MSEL.



Design and produce participant and observer badges.



Identify exercise controllers for a 1-day period.



Develop and produce registration materials.



Conduct registration at the County EOC.



Conduct controller, evaluator, and simulation cell training.
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Analyze the completed Exercise Evaluation Guides (EEGs), participant evaluation forms,
and hot wash debrief comments to produce a post-exercise Draft After Action Report
(AAR) and Improvement Plan (IP).



Conduct an AAR conference with all training/exercise participants present.



Prepare and submit to Inyo County a final AAR and IP no later than 60 days after training
and exercise completion, and before June 30, 2019.

E. REQUIRED SERVICES
Proposals submitted should address the following services:
1. Contractor must provide for all presentation equipment, supplies and materials as
identified in Sections B, C and D above.
2. Course Certificate of Completion to be issued on the last day of the training and exercise
course presentation.
3. The Emergency Operations Center Management and Operations and Section Specific
Training, EOC Tabletop Drill with Partial Functional Exercise are to be completed by April
30, 2019.
4. The FINAL AAR and IP must be delivered to Inyo County no later than June 30, 2019.
F. FUNDING AND CONTRACTING
Funding for the Emergency Operations Center Management and Operations Training and
Tabletop Drill with Partial Functional Exercise is funded by the County of Inyo with awarded
2018 Emergency Management Performance Grant (EMPG) funds. All services and fees will be
inclusive of all materials, travel, lodging, per diem, and overhead rates. Successful respondents
will be required to enter into Inyo County Modified Contract No. 113. and will acknowledge
responsibility for reviewing and adhering to all requirements within the “Standard Assurances
for All CalOES Federal Grant Programs”.
G. SUBMITTAL REQUIREMENTS
Proposals shall include the following information or considerations relating specifically to public
finance:
1. A statement summarizing the most important skills and attributes your firm would
utilize in providing the required services.
2. An identification of the roles and experience of the key individual or individuals that will
be providing the required services.
3. Detailed outline of scope of services provided and methodologies used as defined under
the Required Services Section. In addition, highlight any innovative techniques and/or
approaches that you have introduced and used in the past.
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4. Outline of the philosophy followed/used to working with a diverse group of people and
interests in providing the Required Services.
5. A brief description and list of similar training projects previously worked on by your firm,
highlighting work done for California counties.
6. A list of references (name, address and telephone number) of persons who may be
contacted to verify qualifications and previous performance.
7. Detail of experience in designing and facilitating exercises using HSEEP guidance.
8. Detail of experience in developing HSEEP compliant AAR’s and IP’s.
9. Cost of services to the County will be broken down by the following:
a. The development, presentation and facilitation of a 4 day EOC Emergency
Management and Operations and Section Specific Training and a 1 day Tabletop
Drill with Partial Functional Exercise. Cost per class based on 50 participants.
b. Firm should also be prepared to enter into the County’s Modified Contract No.
113 for Professional Services (attached as Exhibit A for your information) and
adhere to all the requirements thereof.
c. A time-line must be submitted for completing all of the Required Services by
identified deadlines.
10. Three (3) copies of the proposals must be received by the County of Inyo Administration
Office of Emergency Services (Attention Kelley Williams-Emergency Services Manager)
by 5:00 p.m. on February 25, 2019, mailed to P.O. Drawer N Independence, CA 93526
or delivered to 224 N. Edwards Street, Independence, CA 93526.
H. SELECTION PROCESS
The selection committee comprised of staff from the County of Inyo Administration Office of
Emergency Services and the Sheriff’s Office will evaluate the proposals according to the
following criteria:
1. Nature and extent of experience, particularly in providing the Required Services with
rural counties in California (15 points);
2. Organization, presentation and content of the proposed training and exercise program
as called for in the Required Services Section (50 points);
3. Proven ability to successfully train persons in measures identified in the Required
Services Section, including the use of innovative techniques and/or approaches to meet
the unique needs and/or challenges facing rural counties (20 points); and,
4. Ability to enter into and comply with the County’s Modified Contract No. 113. (15
points).
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I. RESPONSE TO THIS REQUEST

Proposals received after the time and date specified above may be considered nonresponsive
and will be returned to the Contractor.
Unsigned proposals or proposals signed by an individual not authorized to bind the prospective
Contractor will be considered nonresponsive and rejected.
The successful consultant will be required to enter into an agreement with the County involving
Inyo County Modified Contract No. 113 The contract will specify the scope of service, schedule
of work and a mutually agreed upon schedule of payment.
A copy of Inyo County Modified Contract No. 113 is attached hereto as Exhibit A. The “Standard
Assurances for All CalOES Federal Grant Programs” are included within the contract and referred
to as Exhibit A-1. Insurance requirements are also included within the contract and referred to
as Attachment B. All Respondents are encouraged to review the contract and verify they can
satisfy all requirements contained therein. Any concerns with the contract or any of its terms or
requirements should be addressed in the submitted proposal.
This RFP does not commit the County to award a contract, to pay any costs incurred in the
preparation of a proposal for this request, or to procure or contract for services. The County
reserves the right to accept or reject any or all proposals received as a result of this request, to
negotiate with any qualified Contractor, or to modify or cancel in part or in its entirety the RFP if
it is in the best interests of the County to do so. Furthermore, a contract award may not be
made based solely on price.
In addition, the selection committee reserves the right to schedule conference calls and/or
request interviews to evaluate the proposals further.
J. INYO COUNTY CONTACT PERSON
Kelley Williams
County of Inyo Administration - Office of Emergency Services
Emergency Services Manager
P.O. Drawer N
224 N. Edwards Street
Independence, CA 93526
(760) 878-0120
kwilliams@inyocounty.us
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AGREEMENT BETWEEN COUNTY OF INYO
AND _____________________________________________________
FOR THE PROVISION OF ____________________________________________________SERVICES

INTRODUCTION
WHEREAS, the County of Inyo (hereinafter referred to as "County") has the need for the
__________________________________________
services
of
_________________________________of
__________________________________________ hereinafter referred to as "Contractor"), and in consideration of the
mutual promises, covenants, terms, and conditions hereinafter contained, the parties hereby agree as follows:
TERMS AND CONDITIONS
1.

SCOPE OF WORK.

The Contractor shall furnish to the County, those services and work set forth in Attachment A, attached hereto
and by reference incorporated herein.
Services and work provided by the Contractor at the County's request under this Agreement will be performed in
a manner consistent with the requirements and standards established by applicable federal, state, and County laws,
ordinances, regulations, and resolutions. Such laws, ordinances, regulations, and resolutions include, but are not limited
to, those which are referred to in this Agreement and in Exhibit A-1.
2.

TERM.

The term of this Agreement shall be from ____________________ to ____________________ unless sooner
terminated as provided below.
3.

CONSIDERATION.

A.
Compensation. County shall pay to Contractor the sum total of
________________________________________________Dollars and ________________________cents
($______________________________________________) for performance of all of the services and completion of all
of the work described in Attachment A.
B.
Travel and Per Diem. Contractor will not be paid or reimbursed for travel expenses or per diem which
Contractor incurs in providing services and work under this Agreement.
C.
No Additional Consideration. Except as expressly provided in this Agreement, Contractor shall not be
entitled to, nor receive, from County, any additional consideration, compensation, salary, wages, or other type of
remuneration for services rendered under this Agreement. Specifically, Contractor shall not be entitled, by virtue of this
Agreement, to consideration in the form of overtime, health insurance benefits, retirement benefits, disability retirement
benefits, sick leave, vacation time, paid holidays, or other paid leaves of absence of any type or kind whatsoever.
D.
Limit Upon Amount Payable Under Agreement. The total sum of all payments made by the County to
Contractor for all services and work to be performed under this
Agreement
shall
not
exceed
________________________________________________Dollars
and
________________________cents
($______________________________________________) (hereinafter referred to as "contract limit").
County
expressly reserves the right to deny any payment or reimbursement requested by Contractor for services or work
performed which is in excess of the contract limit.
E.
Billing and Payment. Contractor shall submit to the County, upon completion of all services and work
set forth in Attachment A, an itemized statement of all services and work performed by Contractor pursuant to this
Agreement. This statement will identify the date on which the services were performed and describe the nature of the
services and work which was performed on each day. Upon receipt of the statement by the fifth (5th) day of the month,
County shall make payment to Contractor on the last day of the month.
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F.

Federal and State Taxes.

(1)
Except as provided in subparagraph (2) below, County will not withhold any federal or state
income taxes or social security from any payments made by County to Contractor under the terms and conditions of this
Agreement.
(2)
County will withhold California State income taxes from payments made under this Agreement
to non-California resident independent contractors when it is anticipated that total annual payments to Contractor under
this Agreement will exceed one thousand four hundred ninety-nine dollars ($1,499.00).
(3)
Except as set forth above, County has no obligation to withhold any taxes or payments from
sums paid by County to Contractor under this Agreement. Payment of all taxes and other assessments on such sums is
the sole responsibility of Contractor. County has no responsibility or liability for payment of Contractor's taxes or
assessments.
(4)
The total amounts paid by County to Contractor, and taxes withheld from payments to nonCalifornia residents, if any, will be reported annually to the Internal Revenue Service and the California State Franchise
Tax Board. To facilitate this reporting, Contractor shall complete and submit to the County an Internal Revenue
Service (IRS) Form W-9 upon executing this Agreement.
4.

WORK SCHEDULE.

Contractor's obligation is to perform, in a timely manner, those services and work identified in Attachment A. It is
understood by Contractor that the performance of these services and work will require a varied schedule. Contractor will
arrange his/her own schedule, but will coordinate with County to ensure that all services and work requested by County
under this Agreement will be performed within the time frame set forth by County.
5.

REQUIRED LICENSES, CERTIFICATES, AND PERMITS.

A.
Any licenses, certificates, or permits required by the federal, state, county, or municipal governments for
contractor to provide the services and work described in Attachment A must be procured by Contractor and be valid at
the time Contractor enters into this Agreement or as otherwise may be required. Further, during the term of this
Agreement, Contractor must maintain such licenses, certificates, and permits in full force and effect. Licenses,
certificates, and permits may include, but are not limited to, driver's licenses, professional licenses or certificates, and
business licenses. Such licenses, certificates, and permits will be procured and maintained in force by Contractor at no
expense to the County. Contractor will provide County, upon execution of this Agreement, with evidence of current and
valid licenses, certificates and permits which are required to perform the services identified in Attachment A. Where
there is a dispute between Contractor and County as to what licenses, certificates, and permits are required to perform
the services identified in Attachment A, County reserves the right to make such determinations for purposes of this
Agreement.
B.
Contractor warrants that it is not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in covered transactions by any federal department or agency.
Contractor also warrants that it is not suspended or debarred from receiving federal funds as listed in the List of
Parties Excluded from Federal Procurement or Non-procurement Programs issued by the General Services
Administration available at: http://www.sam.gov. Contractor further warrants and agrees to all provisions in Exhibit A1, ¶ 2.
6.

OFFICE SPACE, SUPPLIES, EQUIPMENT, ETC.

Contractor shall provide such office space, supplies, equipment, vehicles, reference materials, and telephone
service as is necessary for Contractor to provide the services identified in Attachment A to this Agreement. County is not
obligated to reimburse or pay Contractor, for any expense or cost incurred by Contractor in procuring or maintaining such
items. Responsibility for the costs and expenses incurred by Contractor in providing and maintaining such items is the
sole responsibility and obligation of Contractor.

County of Inyo Standard Contract – EOC Training/Exercise
(Independent Contractor)
Page 2
Modified Contract No. 113
01/22/2019

7.

COUNTY PROPERTY.

A.
Personal Property of County. Any personal property such as, but not limited to, protective or safety
devices, badges, identification cards, keys, etc. provided to Contractor by County pursuant to this Agreement are, and at
the termination of this Agreement remain, the sole and exclusive property of County. Contractor will use reasonable care
to protect, safeguard and maintain such items while they are in Contractor's possession. Contractor will be financially
responsible for any loss or damage to such items, partial or total, which is the result of Contractor's negligence.
B.
Products of Contractor's Work and Services. Any and all compositions, publications, plans, designs,
specifications, blueprints, maps, formulas, processes, photographs, slides, video tapes, computer programs, computer
disks, computer tapes, memory chips, soundtracks, audio recordings, films, audio-visual presentations, exhibits, reports,
studies, works of art, inventions, patents, trademarks, copyrights, or intellectual properties of any kind which are created,
produced, assembled, compiled by, or are the result, product, or manifestation of, Contractor's services or work under
this Agreement are, and at the termination of this Agreement remain, the sole and exclusive property of the County. At
the termination of the Agreement, Contractor will convey possession and title to all such properties to County.
8.

WORKERS' COMPENSATION.

Contractor shall provide Statutory California Worker's Compensation coverage and Employer's Liability coverage
for not less than $1,000,000 per occurrence for all employees engaged in services or operations under this Agreement.
The County of Inyo, its agents, officers and employees shall be named as additional insured or a waiver of subrogation
shall be provided.
9.

INSURANCE.

For the duration of this Agreement Contractor shall procure and maintain insurance of the scope and amount
specified in Attachment B and with the provisions specified in that attachment.
10.

STATUS OF CONTRACTOR.

All acts of Contractor, its agents, officers, and employees, relating to the performance of this Agreement, shall be
performed as independent contractors, and not as agents, officers, or employees of County. Contractor, by virtue of this
Agreement, has no authority to bind or incur any obligation on behalf of County. Except as expressly provided in
Attachment A, Contractor has no authority or responsibility to exercise any rights or power vested in the County. No
agent, officer, or employee of the County is to be considered an employee of Contractor. It is understood by both
Contractor and County that this Agreement shall not under any circumstances be construed or considered to create an
employer-employee relationship or a joint venture. As an independent contractor:
A.
Contractor shall determine the method, details, and means of performing the work and services to be
provided by Contractor under this Agreement.
B.
Contractor shall be responsible to County only for the requirements and results specified in this
Agreement, and except as expressly provided in this Agreement, shall not be subjected to County's control with respect
to the physical action or activities of Contractor in fulfillment of this Agreement.
C.
Contractor, its agents, officers, and employees are, and at all times during the term of this Agreement
shall, represent and conduct themselves as independent contractors, and not as employees of County.
11.

DEFENSE AND INDEMNIFICATION.

Contractor shall hold harmless, defend and indemnify County and its officers, officials, employees and
volunteers from and against any and all liability, loss, damage, expense, costs (including without limitation costs and
fees of litigation) of every nature arising out of or in connection with Contractor’s performance of work hereunder or its
failure to comply with any of its obligations contained in the agreement, except such loss or damages which was
caused by the sole negligence or willful misconduct of the County.
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12.

RECORDS AND AUDIT.

A.
Records. Contractor shall prepare and maintain all records required by the various provisions of this
Agreement, federal, state, and municipal law, ordinances, regulations, and directions, including the provisions set forth in
Exhibit A-1, ¶ 7. Contractor shall maintain these records for a minimum of four (4) years from the termination or
completion of this Agreement. Contractor may fulfill its obligation to maintain records as required by this paragraph by
substitute photographs, microphotographs, or other authentic reproduction of such records.
B.
Inspections and Audits. Any authorized representative of County shall have access to any books,
documents, papers, records, including, but not limited to, financial records of Contractor, which County determines to be
pertinent to this Agreement, for the purposes of making audit, evaluation, examination, excerpts, and transcripts during
the period such records are to be maintained by Contractor. Further, County has the right, at all reasonable times, to
audit, inspect, or otherwise evaluate the work performed or being performed under this Agreement. Additional rights of
access and audit are agreed to as specified in Exhibit A-1, ¶¶ 6 and 7.
13.

NONDISCRIMINATION.

During the performance of this Agreement, Contractor, its agents, officers, and employees shall not unlawfully
discriminate in violation of any federal, state, or local law, against any employee, or Contractor for employment, or person
receiving services under this Agreement, because of race, religion, color, national origin, ancestry, physical handicap,
medical condition, marital status, age, or sex. Contractor and its agents, officers, and employees shall comply with the
provisions of the Fair Employment and Housing Act (Government Code section 12900, et seq.), and the applicable
regulations promulgated thereunder in the California Code of Regulations. Contractor shall also abide by the Federal
Civil Rights Act of 1964 (P.L. 88-352) and all amendments thereto, and all administrative rules and regulations issued
pursuant to said act. Contractor further agrees to comply with all laws, rules and regulations set forth in Exhibit A-1.
14.

CANCELLATION.

This Agreement may be canceled by County without cause, and at will, for any reason by giving to Contractor
thirty (30) days written notice of such intent to cancel. Contractor may cancel this Agreement without cause, and at will,
for any reason whatsoever by giving thirty (30) days written notice of such intent to cancel to County.

15.

ASSIGNMENT.

This is an agreement for the services of Contractor. County has relied upon the skills, knowledge, experience,
and training of Contractor as an inducement to enter into this Agreement. Contractor shall not assign or subcontract this
Agreement, or any part of it, without the express written consent of County. Further, Contractor shall not assign any
monies due or to become due under this Agreement without the prior written consent of County.
16.

DEFAULT.

If the Contractor abandons the work, or fails to proceed with the work and services requested by County in a
timely manner, or fails in any way as required to conduct the work and services as required by County, County may
declare the Contractor in default and terminate this Agreement upon five (5) days written notice to Contractor. Upon
such termination by default, County will pay to Contractor all amounts owing to Contractor for services and work
satisfactorily performed to the date of termination.
17.

WAIVER OF DEFAULT.

Waiver of any default by either party to this Agreement shall not be deemed to be waiver of any subsequent
default. Waiver or breach of any provision of this Agreement shall not be deemed to be a waiver of any other or
subsequent breach, and shall not be construed to be a modification of the terms of this Agreement unless this
Agreement is modified as provided in paragraph twenty-two (22) below.
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18.

CONFIDENTIALITY.

Contractor further agrees to comply with the various provisions of the federal, state, and county laws,
regulations, and ordinances providing that information and records kept, maintained, or accessible by Contractor in the
course of providing services and work under this Agreement, shall be privileged, restricted, or confidential. Contractor
agrees to keep confidential all such information and records. Disclosure of such confidential, privileged, or protected
information shall be made by Contractor only with the express written consent of the County. Any disclosure of
confidential information by Contractor without the County’s written consent is solely and exclusively the legal responsibility
of Contractor in all respects.
Notwithstanding anything in the Agreement to the contrary, names of persons receiving public social services are
confidential and are to be protected from unauthorized disclosure in accordance with Title 45, Code of Federal
Regulations Section 205.50, the Health Insurance Portability and Accountability Act of 1996, and Sections 10850 and
14100.2 of the Welfare and Institutions Code, and regulations adopted pursuant thereto. For the purpose of this
Agreement, all information, records, and data elements pertaining to beneficiaries shall be protected by the provider from
unauthorized disclosure.
19.

CONFLICTS.

Contractor agrees that it has no interest, and shall not acquire any interest, direct or indirect, which would conflict
in any manner or degree with the performance of the work and services under this Agreement.
20.

POST AGREEMENT COVENANT.

Contractor agrees not to use any confidential, protected, or privileged information which is gained from the
County in the course of providing services and work under this Agreement, for any personal benefit, gain, or
enhancement. Further, Contractor agrees for a period of two years after the termination of this
Agreement, not to seek or accept any employment with any entity, association, corporation, or person who, during the
term of this Agreement, has had an adverse or conflicting interest with the County, or who has been an adverse party in
litigation with the County, and concerning such, Contractor by virtue of this Agreement has gained access to the County's
confidential, privileged, protected, or proprietary information.
21.

SEVERABILITY.

If any portion of this Agreement or application thereof to any person or circumstance shall be declared invalid by
a court of competent jurisdiction, or if it is found in contravention of any federal, state, or county statute, ordinance, or
regulation, the remaining provisions of this Agreement, or the application
thereof, shall not be invalidated thereby, and shall remain in full force and effect to the extent that the provisions of this
Agreement are severable.
22.

FUNDING LIMITATION.

The ability of County to enter this Agreement is based upon available funding from various sources. In the event
that such funding fails, is reduced, or is modified, from one or more sources, County has the option to cancel, reduce, or
modify this Agreement, or any of its terms within ten (10) days of its notifying Contractor of the cancellation, reduction, or
modification of available funding. Any reduction or modification of this Agreement made pursuant to this provision must
comply with the requirements of paragraph twenty-three (23) (Amendment).
23.

AMENDMENT.

This Agreement may be modified, amended, changed, added to, or subtracted from, by the mutual consent of
the parties hereto, if such amendment or change is in written form and executed with the same formalities as this
Agreement, and attached to the original Agreement to maintain continuity.
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24.

NOTICE.

Any notice, communication, amendments, additions, or deletions to this Agreement, including change of address
of either party during the terms of this Agreement, which Contractor or County shall be required, or may desire, to make,
shall be in writing and may be personally served, or sent by prepaid first class mail to, the respective parties as follows:
County of Inyo
Department
Address
City and State
Contractor:
Name
Address
City and State
25.

ENTIRE AGREEMENT.

This Agreement contains the entire agreement of the parties, and no representations, inducements, promises, or
agreements otherwise between the parties not embodied herein or incorporated herein by reference, shall be of any
force or effect. Further, no term or provision hereof may be changed, waived, discharged, or terminated, unless the
same be in writing executed by the parties hereto.
#

#
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AGREEMENT BETWEEN COUNTY OF INYO
AND _____________________________________________________
FOR THE PROVISION OF ____________________________________________________SERVICES
IN WITNESS THEREOF, THE PARTIES HERETO HAVE SET THEIR HANDS AND SEALS THIS
DAY
, ________.

COUNTY OF INYO

CONTRACTOR

By:______________________________

By:_________________________________

_________________________________
Type or Print Name

____________________________________
Type or Print Name

Dated:____________________________

Dated:______________________________

APPROVED AS TO FORM AND LEGALITY:
County Counsel

APPROVED AS TO ACCOUNTING FORM:
County Auditor

APPROVED AS TO PERSONNEL REQUIREMENTS:
Personnel Services

APPROVED AS TO INSURANCE REQUIREMENTS:
County Risk Manager

s:CountyCounsel/Contracts/Misc/EOC Training/Exercise.113
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ATTACHMENT A
AGREEMENT BETWEEN COUNTY OF INYO
AND _____________________________________________________
FOR THE PROVISION OF ____________________________________________________SERVICES

TERM:

FROM:______________________________TO:______________________________

SCOPE OF WORK:
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EXHIBIT A-1
1. Lobbying and Political Activities
As required by Section 1352, Title 31 of the United States Code (U.S.C.), the Contractor certifies that:

(a)
No federal appropriated funds have been paid or will be paid, by or on behalf of the Contractor, to
any person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of
any Federal contract, the making of any federal grant, the making of any federal loan, the entering into of any
cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any federal
contract, grant, loan, or cooperative agreement.
(b)
If any funds other than federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with this federal contract, grant,
loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form
to Report Lobbying”, in accordance with its instructions.
(c)
The Contractor shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and
cooperative agreements) and that Contractor shall certify and disclose accordingly.
The Contractor will also comply with provisions of the Hatch Act (5 U.S.C. §§ 1501-1508 and §§ 73247328) which limit the political activities of employees whose principal employment activities are funded in whole or in
part with federal funds.
Finally, the Contractor agrees that federal funds will not be used, directly or indirectly, to support the
enactment, repeal, modification or adoption of any law, regulation or policy without the express written approval
from the California Governor’s Office of Emergency Services (Cal OES) or the federal awarding agency.
2.

Debarment and Suspension

As required by Executive Orders 12549 and 12689, and 2 C.F.R. § 200.213 and codified in 2 C.F.R. Part
180, Debarment and Suspension, the Contractor will provide protection against waste, fraud, and abuse by
debarring or suspending those persons deemed irresponsible in their dealings with the federal government. The
Contractor certifies that it and its principals and subcontractors:

(a)
Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from covered transactions by any federal department or agency;
(b)
Have not within a three-year period preceding this application been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing
a public (federal, state, or local) transaction or contract under a public
transaction; violation of federal or state antitrust statutes or commission of embezzlement, theft, forgery, bribery,
falsification or destruction of records, making false statements, or receiving stolen property;
(c)
Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(federal, state, or local) with commission of any of the offenses enumerated in paragraph (2)(b) of this certification;
and
(d)
Have not within a three-year period preceding this application had one or more public transaction
(federal, state, or local) terminated for cause or default.
Where the Contractor is unable to certify to any of the statements in this certification, he or she shall attach
an explanation to this application.
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3.

Non-Discrimination and Equal Employment Opportunity

The Contractor will comply with all federal statutes relating to non-discrimination. These include, but are not
limited to, the following:
(a)
Title VI of the Civil Rights Act of 1964 (Public Law (P.L.) 88-352 and 42 U.S.C. § 2000d et. seq.)
which prohibits discrimination on the basis of race, color, or national origin and requires that recipients of federal
financial assistance take reasonable steps to provide meaningful access to persons with limited English
proficiency (LEP) to their programs and services;
(b)
Title IX of the Education Amendments of 1972, (20 U.S.C. §§ 1681-1683, and 1685-1686), which
prohibits discrimination on the basis of sex in any federally funded educational program or activity;
(c)
Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794), which prohibits discrimination
against those with disabilities or access and functional needs;
(d)
Americans with Disabilities Act (ADA) of 1990, which prohibits discrimination on the basis of
disability and requires buildings and structures be accessible to those with disabilities and access and functional
needs (42 U.S.C. §§ 12101-12213);
(e)
Age Discrimination Act of 1975, (42 U.S.C. §§ 6101-6107), which prohibits discrimination on the
basis of age;
(f)
Public Health Service Act of 1912 (42 U.S.C. §§ 290 dd—2), relating to confidentiality of patient
records regarding substance abuse treatment;
(g)
Title VIII of the Civil Rights Act of 1968 (42 U.S.C. § 3601 et seq.), relating to nondiscrimination in
the sale, rental or financing of housing as implemented by the Department of Housing and Urban Development at
24 C.F.R. Part 100. The prohibition on disability discrimination includes the requirement that new multifamily
housing with four or more dwelling units—i.e., the public and common use areas and individual apartment units (all
units in buildings with elevators and ground-floor units in buildings without elevators)— be designed and
constructed with certain accessible features (See 24 C.F.R. § 100.201);
(h)
Executive Order 11246, which prohibits federal contractors and federally assisted construction
contractors and subcontractors, who do over $10,000 in Government business in one year from discriminating in
employment decisions on the basis of race, color, religion, sex, sexual orientation, gender identification or national
origin;
(i)
Executive Order 11375, which bans discrimination on the basis of race, color, religion, sex,
sexual orientation, gender identification, or national origin in hiring and employment in both the United States
federal workforce and on the part of government contractors;
(j)
California Public Contract Code § 10295.3, which prohibits discrimination based on
domestic partnerships and those in same sex marriages;
(k)
DHS policy to ensure the equal treatment of faith-based organizations, under which all
Contractors and recipients must comply with equal treatment policies and requirements contained in 6
C.F.R. Part 19;
(l)
Any other nondiscrimination provisions in the specific statute(s) under which application for federal
assistance is being made; and
(m)
The requirements of any other nondiscrimination statute(s) which may apply to the
application.
In addition to the items listed in (a) through (m), the Contractor will comply with California’s Fair
Employment and Housing Act (FEHA). FEHA prohibits harassment and discrimination in employment because of
ancestry, familial status, race, color, religious creed (including religious dress and grooming practices), sex (which
includes pregnancy, childbirth, breastfeeding and medical conditions related to pregnancy, childbirth or
breastfeeding), gender, gender identity, gender expression, sexual orientation, marital status, national origin,
ancestry, mental and physical disability, genetic information, medical condition, age, pregnancy, denial of medical
and family care leave, or pregnancy disability leave (California Government Code §§12940, 12945, 12945.2),
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military and veteran status, and/or retaliation for protesting illegal discrimination related to one of these categories,
or for reporting patient abuse in tax supported institutions.
4.

Drug-Free Workplace

As required by the Drug-Free Workplace Act of 1988 (41 U.S.C. § 701 et seq.), the Contractor certifies that
it will maintain a drug-free workplace and a drug-free awareness program as outlined in the Act.
5.

Environmental Standards

The Contractor will comply with state and federal environmental standards, which may be prescribed
pursuant to the following, as applicable:
(a)
California Environmental Quality Act (CEQA) (California Public Resources Code §§ 2100021177), to include coordination with the city or county planning agency;
(b)
CEQA Guidelines (California Code of Regulations, Title 14, Division 6, Chapter 3, §§ 1500015387);
(c)
Federal Clean Water Act (CWA) (33 U.S.C. § 1251 et seq.), which establishes the basic
structure for regulating discharges of pollutants into the waters of the United States and regulating quality
standards for surface waters;
(d)
Federal Clean Air Act of 1955 (42 U.S.C. § 7401) which regulates air emissions from
stationary and mobile sources;
(e)
Institution of environmental quality control measures under the National Environmental Policy Act
(NEPA) of 1969 (P.L. 91-190); the Council on Environmental Quality Regulations for Implementing the Procedural
Provisions of NEPA; and Executive Order 12898 which focuses on the environmental and human health effects of
federal actions on minority and low-income populations with the goal of achieving environmental protection for all
communities;
(f)
Evaluation of flood hazards in floodplains in accordance with Executive Order 11988;
(g)
Executive Order 11514 which sets forth national environmental standards;
(h)
Executive Order 11738 instituted to assure that each federal agency empowered to enter into
contracts for the procurement of goods, materials, or services and each federal agency empowered to extend
federal assistance by way of grant, loan, or contract shall undertake such procurement and assistance activities
in a manner that will result in effective enforcement of the Clean Air Act and the Federal Water Pollution Control
Act Executive Order 11990 which requires preservation of wetlands;
(i)
The Safe Drinking Water Act of 1974, (P.L. 93-523);
(j)
The Endangered Species Act of 1973, (P.L. 93-205);
(k)
Assurance of project consistency with the approved state management program developed under
the Coastal Zone Management Act of 1972 (16 U.S.C. §§1451 et seq.);
(l)
Conformity of Federal Actions to State (Clear Air) Implementation Plans under Section
176(c) of the Clean Air Act of 1955, as amended (42 U.S.C. §§7401 et seq.);
(m)
Wild and Scenic Rivers Act of 1968 (16 U.S.C. § 1271 et seq.) related to protecting
components or potential components of the national wild and scenic rivers system.
The Contractor shall not be: 1) in violation of any order or resolution promulgated by the State Air
Resources Board or an air pollution district; 2) subject to a cease and desist order pursuant to § 13301 of the
California Water Code for violation of waste discharge requirements or discharge prohibitions; or 3) determined to
be in violation of federal law relating to air or water pollution.
6.

Audits

If the Contractor expends $750,000 or more in federal grant funds annually, the Contractor will cause to be
performed the required financial and compliance audits in accordance with the Single Audit Act Amendments of
1996 and Title 2 of the Code of Federal Regulations, Part 200, Subpart F Audit Requirements.
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7.

Access to Records

In accordance with 2 C.F.R. § 200.336, the Contractor will give the County, the Comptroller General of the
United States and, if appropriate, the state, through any authorized representative, access to and the right to
examine all records, books, papers, or documents related to the award. The Contractor will require any
subcontractors, successors, transferees and assignees to acknowledge and agree to comply with this provision.
8.

Conflict of Interest

The Contractor will establish safeguards to prohibit employees from using their positions for a purpose
that constitutes or presents the appearance of personal or organizational conflict of interest, or personal gain.
9.

Financial Management
False Claims for Payment

The Contractor will comply with 31 U.S.C §§ 3729-3733 which sets forth that no contractor shall submit a
false claim for payment, reimbursement or advance.
10.

Reporting – Accountability

The Contractor agrees to comply with applicable provisions of the Federal Funding Accountability and
Transparency Act (FFATA) (P.L. 109-282), specifically (a) the reporting of subawards obligating $25,000 or more in
federal funds and (b) executive compensation data. This includes the provisions of FFATA, which includes
requirements for executive compensation, and also requirements implementing the Act for the non-federal entity at
2 C.F.R. Part 25 Financial Assistance Use of Universal Identifier and Central Contractor Registration and 2 C.F.R.
Part 170 Reporting Subaward and Executive Compensation Information.
11.

Whistleblower Protections

The Contractor also must comply with statutory requirements for whistleblower protections at 10 U.S.C. §
2409, 41 U.S.C. § 4712, and 10 U.S.C. § 2324, 41 U.S.C. § 4304 and § 4310.
12.

Human Trafficking

The Contractor will comply with the requirements of Section 106(g) of the Trafficking Victims Protection Act
of 2000, as amended (22 U.S.C. § 7104) which prohibits grant award recipients or a subrecipient from: (1) engaging
in trafficking in persons during the period of time that the award is in effect; (2) procuring a commercial sex act
during the period of time that the award is in effect; or (3) using forced labor in the performance of the award or
subawards under the award.
13.

Labor Standards
The Contractor will comply with the following federal labor standards:

(a) The Davis-Bacon Act (40 U.S.C. §§ 276a to 276a-7), as applicable, and the Copeland Act (40 U.S.C.
§ 3145 and 18 U.S.C. § 874) and the Contract Work Hours and Safety Standards Act (40 U.S.C. §§ 327-333),
regarding labor standards for federally-assisted construction contracts or subcontracts, and
(b) The Federal Fair Labor Standards Act (29 U.S.C. § 201 et al.) as they apply to employees of institutes
of higher learning (IHE), hospitals and other non-profit organizations.
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14.

Worker’s Compensation

As discussed more fully in Section 8 of the Agreement, the Contractor must comply with provisions which
require every employer to be insured to protect workers who may be injured on the job at all times during the
performance of the work of this Agreement, as per the workers compensation laws set forth in California Labor
Code §§ 3700 et seq.
15.

Use of Cellular Device While Driving is Prohibited

Contractor is required to comply with California Vehicle Code sections 23123 and 23123.5. These laws
prohibit driving motor vehicle while using an electronic wireless communications device to write, send, or read a
text-based communication. Drivers are also prohibited from the use of a wireless telephone without hands-free
listening and talking, unless to make an emergency call to 911, law enforcement, or similar services.
16.

California Public Records Act and Freedom of Information Act

The Contractor acknowledges that all information submitted in the course of applying for funding under this
program, or provided in the course of an entity’s grant management activities that are under Federal control, is
subject to the Freedom of Information Act (FOIA), 5 U.S.C. § 552, and the California Public Records Act, California
Government Code section 6250 et seq. The Contractor should consider these laws and consult its own State
and local laws and regulations regarding the release of information when reporting sensitive matters in the grant
application, needs assessment, and strategic planning process.
EMERGENCY MANAGEMENT PERFORMANCE GRANT PROGRAM - PROGRAM SPECIFIC
ASSURANCES / CERTIFICATIONS
17.

Reporting Accusations and Findings of Discrimination

If during the past three years the Contractor has been accused of discrimination on any basis the
Contractor must provide a list of all such proceedings, pending or completed, including outcome and copies of
settlement agreements to the DHS Financial Assistance Office and the DHS Office for Civil Rights and Civil
Liberties (CRCL) by e-mail at CRCL@hq.dhs.gov or by mail at U.S. Department of Homeland Security, Office for
Civil Rights and Civil Liberties, Building 410, Mail Stop #0190, Washington, D.C. 20528.
In the courts or administrative agencies make a finding of discrimination on grounds of race, color, national
origin (including LEP), sex, age, disability, religion, or familial status against the recipient, or the recipients settle a
case or matter alleging such discrimination, recipients must forward a copy of the complaint and findings to the
DHS Financial Assistance Office and the CRCL by e-mail or mail at the addresses listed above.
The United States has the right to seek judicial enforcement of these obligations.
18.

Acknowledgment of Federal Funding from DHS

Contractor must acknowledge its use of federal funding when issuing statements, press releases, requests
for proposals, bid invitations, and other documents describing projects or programs funded in whole or in part with
federal funds.
19.

Activities Conducted Abroad

Contractor must ensure that project activities carried on outside the United States are coordinated as
necessary with appropriate government authorities and that appropriate licenses, permits, or approvals are
obtained.
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20.

Best Practices for Collection and Use of Personally Identifiable Information (PII)

DHS defines personally identifiable information (PII) as any information that permits the identity of an
individual to be directly or indirectly inferred, including any information that is linked or linkable to that individual.
Contractors who collect PII are required to have a publically-available privacy policy that describes standards on the
usage and maintenance of PII they collect. Contractors may also find the DHS Privacy Impact Assessments:
Privacy Guidance and Privacy template a useful resource respectively.
21.

Copyright

Contractor must affix the applicable copyright notices of 17 U.S.C. §§ 401 or 402 and an
acknowledgement of U.S. Government sponsorship (including the award number) to any work first produced under
federal financial assistance awards.
22.

Duplication of Benefits

Any cost allocable to a particular federal financial assistance award provided for in 2 C.F.R. Part 200,
Subpart E may not be charged to other federal financial assistance awards to overcome fund deficiencies, to avoid
restrictions imposed by federal statutes, regulations, or federal financial assistance award terms and conditions, or
for other reasons. However, these prohibitions would not preclude Contractor from shifting costs that are allowable
under two or more awards in accordance with existing federal statutes, regulations, or the federal financial
assistance award terms and conditions.
23.

Energy Policy and Conservation Act

Contractor must comply with the requirements of 42 U.S.C. § 6201 which contain policies relating to energy
efficiency that are defined in the state energy conservation plan issued in compliance with this Act.
24.

Federal Debt Status

Contractor is required to be non-delinquent in its repayment of any federal debt. Examples of relevant debt
include delinquent payroll and other taxes, audit disallowances, and benefit overpayments. See OMB Circular A129.
25.

Fly America Act of 1974

Contractor must comply with Preference for U.S. Flag Air Carriers: (air carriers holding certificates under
49 U.S.C. § 41102) for international air transportation of people and property to the extent that such service is
available, in accordance with the International Air Transportation Fair Competitive Practices Act of 1974 (49 U.S.C.
§ 40118) and the interpretative guidelines issued by the Comptroller General of the United States in the March 31,
1981, amendment to Comptroller General Decision B-138942.
26.

Hotel and Motel Fire Safety Act of 1990

In accordance with Section 6 of the Hotel and Motel Fire Safety Act of 1990, Contractor must ensure that
all conference, meeting, convention, or training space funded in whole or in part with federal funds complies with
the fire prevention and control guidelines of the Federal Fire Prevention and Control Act of 1974, as amended, 15
U.S.C. § 2225a.
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27.

Non-supplanting Requirement

Contractors who receive federal financial assistance awards made under programs that prohibit
supplanting by law must ensure that federal funds do not replace (supplant) funds that have been budgeted for
the same purpose through non-federal sources.
28.

Patents and Intellectual Property Rights

Unless otherwise provided by law, Contractor is subject to the Bayh-Dole Act, Pub. L. No. 96-517, as
amended, and codified in 35 U.S.C. § 200 et seq. Contractor is subject to the specific requirements governing the
development, reporting, and disposition of rights to inventions and patents resulting from financial assistance
awards located at 37 C.F.R. Part 401 and the standard patent rights clause located at 37 C.F.R. § 401.14.
29.

SAFECOM

Contractors who receive federal financial assistance awards made under programs that provide emergency
communication equipment and its related activities must comply with the SAFECOM Guidance for Emergency
Communication Grants, including provisions on technical standards that ensure and enhance interoperable
communications.
30.

Terrorist Financing

Contractor must comply with Executive Order 13224 and U.S. law that prohibit transactions with, and the
provisions of resources and support to, individuals and organizations associated with terrorism. Contractor is legally
responsible to ensure compliance with the Order and laws.
31.

Reporting of Matters Related to Recipient Integrity and Performance

If the total value of the Contractor’s currently active grants, cooperative agreements, and procurement
contracts from all federal assistance offices exceeds $10,000,000 for any period of time during the period of
performance of this federal financial assistance award, you must comply with the requirements set forth in the
government-wide Award Term and Condition for Recipient Integrity and Performance Matters located at 2 C.F.R.
Part 200, Appendix XII, the full text of which is incorporated here by reference in the award terms and conditions.
32.

USA Patriot Act of 2001

Contractor must comply with requirements of the Uniting and Strengthening America by Providing
Appropriate Tools Required to Intercept and Obstruct Terrorism Act (USA PATRIOT Act), which amends 18 U.S.C.
§§ 175–175c.
33.

Use of DHS Seal, Logo, and Flags

Contractor must obtain permission from their DHS Financial Assistance Office, prior to using the DHS
seal(s), logos, crests or reproductions of flags or likenesses of DHS agency officials, including use of the United
States Coast Guard seal, logo, crests or reproductions of flags or likenesses of Coast Guard officials.
IMPORTANT
This assurance is binding on the Contractor, its successors, transferees, assignees, etc. Failure to comply
with any of the above assurances may result in suspension, termination, or reduction of contract funds. In
the event of any conflict between the provisions of this Exhibit A-1 and the remainder of this Agreement, the
stricter provision shall prevail.
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All appropriate documentation, as outlined above, must be maintained on file by the Contractor and
available for Cal OES or public scrutiny upon request. Failure to comply with these requirements may result in
suspension of payments under the Agreement or termination of the Agreement or both and the Contractor may be
ineligible for award of any future contracts if the Cal OES determines that any of the following has occurred: (1)
the contractor has made false certification, or (2) violates the certification by failing to carry out the requirements
as noted above.
Contractor is bound by the Department of Homeland Security Standard Terms and Conditions 2018,
Version 8 .1, hereby incorporated by reference, which can be found at: https://www.dhs.gov/publication/fy15-dhsstandard- terms-and-conditions.
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ATTACHMENT B
AGREEMENT BETWEEN COUNTY OF INYO
AND _____________________________________________________
FOR THE PROVISION OF ____________________________________________________SERVICES

TERM:

FROM:______________________________TO:______________________________
SEE ATTACHED INSURANCE PROVISIONS
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Specifications 2
Insurance Requirements for Professional Services
Consultant shall procure and maintain for the duration of the contract insurance against claims
for injuries to persons or damages to property which may arise from or in connection with the
performance of the work hereunder by the Consultant, its agents, representatives, or employees.
MINIMUM SCOPE AND LIMIT OF INSURANCE
Coverage shall be at least as broad as:
1. Commercial General Liability (CGL): Insurance Services Office Form CG 00
01 covering CGL on an “occurrence” basis for bodily injury and property damage,
including products-completed operations, personal injury and advertising injury,
with limits no less than $1,000,000 per occurrence. If a general aggregate limit
applies, either the general aggregate limit shall apply separately to this
project/location or the general aggregate limit shall be twice the required
occurrence limit.
2. Automobile Liability: Insurance Services Office Form Number CA 0001
covering, Code 1 (any auto), or if Consultant has no owned autos, Code 8 (hired)
and 9 (non-owned), with limit no less than $500,000 per accident for bodily injury
and property damage.
3. Workers’ Compensation insurance as required by the State of California, with
Statutory Limits, and Employer’s Liability Insurance with limit of no less than
$1,000,000 per accident for bodily injury or disease.
(Not required if consultant provides written verification it has no
employees)
1. Professional Liability (Errors and Omissions) Insurance appropriates to the Consultant’s
profession, with limit no less than $1,000,000 per occurrence.
If the Consultant maintains higher limits than the minimums shown above, the Entity
requires and shall be entitled to coverage for the higher limits maintained by the Consultant.
Any available insurance proceeds in excess of the specified minimum limits of insurance and
coverage shall be available to the Entity.
Other Insurance Provisions
The insurance policies are to contain, or be endorsed to contain, the following provisions:
Additional Insured Status
1. The Entity, its officers, officials, employees, and volunteers are to be covered
as additional insureds on the CGL policy with respect to liability arising out of work
or operations performed by or on behalf of the consultant including materials, parts,
or equipment furnished in connection with such work or operations. General liability
coverage can be provided in the form of an endorsement to the Consultant’s
insurance (at least as broad as ISO Form CG 20 10 11 85 or both CG 20 10 and CG
20 37 forms if later revisions used).

Other Insurance Provisions
The insurance policies are to contain, or be endorsed to contain, the following provisions:
Primary Coverage
For any claims related to this contract, the Consultant’s insurance coverage
shall be primary insurance as respects the Entity, its officers, officials,
employees, and volunteers. Any insurance or self-insurance maintained by the
Entity, its officers, officials, employees, or volunteers shall be excess of the
Consultant’s insurance and shall not contribute with it.
Notice of Cancellation
Each insurance policy required above shall state that coverage shall not be
canceled, except with notice to the Entity.
Waiver of Subrogation
Consultant hereby grants to Entity a waiver of any right to subrogation which any insurer of said
Consultant may acquire against the Entity by virtue of the payment of any loss under such
insurance. Consultant agrees to obtain any endorsement that may be necessary to affect this
waiver of subrogation, but this provision applies regardless of whether or not the Entity has
received a waiver of subrogation endorsement from the insurer.
Deductibles and Self-Insured Retentions
Any deductibles or self-insured retentions must be declared to and approved by
the Entity. The Entity may require the Consultant to provide proof of ability to pay
losses and related investigations, claim administration, and defense expenses
within the retention.
Acceptability of Insurers
Insurance is to be placed with insurers with a current A.M. Best’s rating of no less
than A:VII, unless otherwise acceptable to the Entity.
Claims Made Policies
If any of the required policies provide coverage on a claims-made basis:
1. The Retroactive Date must be shown and must be before the date of the contract
or the beginning of contract work.
2. Insurance must be maintained and evidence of insurance must be provided for
at least five (5) years after completion of the contract of work.
3. If coverage is canceled or non-renewed, and not replaced with another claimsmade policy form with a Retroactive Date prior to the contract effective date,
the Consultant must purchase “extended reporting” coverage for a minimum of
five (5) years after completion of contract work.
Verification of Coverage
Consultant shall furnish the Entity with original certificates and amendatory
endorsements or copies of the applicable policy language effecting coverage
required by this clause. All certificates and endorsements are to be received and
approved by the Entity before work commences. However, failure to obtain the
required documents prior to the work beginning shall not waive the Consultant’s
obligation to provide them. The Entity reserves the right to require complete,

certified copies of all required insurance policies, including endorsements
required by these specifications, at any time.
Subcontractors
Consultant shall require and verify that all subcontractors maintain insurance meeting all the
requirements stated herein.
Special Risks or Circumstances
Entity reserves the right to modify these requirements, including limits, based on
the nature of the risk, prior experience, insurer, coverage, or other special
circumstances.

