
  
 

 
 
 
 
 
 

  
 
ANNOUNCES AN OPEN RECRUITMENT FOR: 
 

 
PUBLIC HEALTH NURSE SUPERVISOR 

Application Deadline:  OPEN UNTIL FILLED 
 
 
DEPARTMENT: Health and Human Services 
LOCATION:  Countywide 
SALARY:  Range 86  $6967  $7314  $7677  $8066  $8468** 
   (The above monthly salary is paid over 26 pay periods annually.) 
 
 
**BENEFITS:  CalPERS Retirement System: Existing (“Classic”) CalPERS members as of January 1, 2013, (2% at 55) –  Inyo County 
pays employee contribution for current CalPERS members; New CalPERS members hired after January 1, 2013 (2% at 62) will be 
required to pay employee portion of retirement.  Medical Plan – Inyo County pays a portion of employee and dependent monthly 
premium on PERS medical plans; 100% of employee and dependent monthly premium paid for dental and vision; $20,000 term life 
insurance policy on employee.   Vacation – 10 days per year during the first three years; 15 days per year after three years; 1 additional 
day for each year of service after ten years to a maximum of 25 days per year.  Sick leave – 15 days per year.  Flex (personal days) – 5 
days per fiscal year.  Paid holidays – 11 per year.  
 
 
DEFINITION: Under supervision of the HHS Deputy Director of Public Health and Prevention, plans, organizes, 
manages, and coordinates Public Health response functions, including programmatic, administrative, and operational 
activities in the public health clinic; directs, manages, and supervises assigned clinical and non-clinical staff; performs a 
variety of technical and specialized functions in support of clinic activities;  promotes, coordinates, and participates in 
collaborative activities, programs, and projects within the Department; and functions as part of the broader leadership team 
within the Health and Human Services Department. 

 
 

ESSENTIAL JOB DUTIES: Plans, organizes, and manages programmatic, administrative, and operational activities of 
several public health programs, including clinic and outreach functions; oversees and coordinates the allocation of 
designated resources, and ensures compliance with stated mission, goals, regulations, and guidelines; establishes programs' 
objectives and performance standards; evaluates programs operations and activities in terms of overall effectiveness and 
compliance; implements improvements and modifications as necessary and adjusts overall goals and objectives in response 
to changing program directives and/or client needs; develops, coordinates, and participates in collaborative activities; acts 
as a team member or leader for assigned projects; develops, implements and manages clinical, administrative, and 
operational systems and processes; interacts with program staff and clients as well as other County Departments in a 
positive and supportive manner; provides professional and managerial expertise in support of assigned program areas; 
collaborates with appropriate departments and programs to secure advice, resources, and technical services necessary to 
achieve assigned program goals, objectives, and directives in accordance with mutually agreed upon time frames and in 
compliance with the pertinent guidelines and regulations; participates in budget preparation; represents the department and 
assigned programs to other organizations, local communities, special interest groups, schools, businesses, clients, and the 
general public; acts as primary and major resource regarding assigned programs; responds to inquiries; promotes the 
department mission and goals; establishes and maintains open communication with other department programs and partner 
agencies; coordinates data, resources, and work products as necessary and upon request in support of a productive and 
positive working environment. 
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INYO COUNTY  
PERSONNEL SERVICES 
P. O. BOX 249 
INDEPENDENCE, CA  93526  

(760)  878-0377 
FAX (760)  878-0465  

AN EQUAL OPPORTUNITY EMPLOYER 
(WOMEN, MINORITIES, AND DISABLED ARE ENCOURAGED TO APPLY) 



 
MINIMUM QUALIFICATIONS:  
Training/Experience: Must possess a current California Registered Nurse License with a Public Health Nurse certificate. 
At least three years of progressively responsible clinical and/or administrative experience in a health agency including at 
least one year of supervisory responsibility.  

 
Knowledge of: Principles and practices of designated professional discipline with specific knowledge and expertise of 
assigned programs and client services areas; pertinent local, state, and federal rules, regulations, and laws; standard and 
accepted office procedures, methods, and computer equipment; standard and accepted principles and practices of 
supervision, training, and performance evaluations; cultural, religious, economic and social groups and their relationships to 
the delivery and acceptance of health and human services. 

 
Ability to: Organize, implement, and direct assigned program operations and activities; on a continuous basis, know and 
understand all aspects of the job, intermittently analyze work papers, reports, and special projects; identify and interpret 
technical and numerical information; observe and problem solve policy and procedures; interpret and apply pertinent 
Countywide and departmental policies and procedures; plan and organize assigned program and outreach services through 
multi-disciplinary and multi-agency programs that may include public, private, and contract agencies; assist in the 
development and monitoring of an assigned program budget; work with various cultural and ethnic groups in a tactful and 
effective manner; communicate clearly and concisely, both orally and in writing; supervise, train, and evaluate assigned staff; 
plan, organize, and schedule priorities for self and others in an effective and timely manner; establish and maintain effective 
working relationships with those contacted in the performance of assigned duties.  

 
Must have physical ability to produce written documentation by hand or computer; sit, stand, walk, twist, and lift and carry 
up to 30 pounds; climb and descend stairs. 

 
Special requirements: Must show proof of Rubella, Measles, and Hepatitis B immunizations; Incumbents must possess and 
maintain a valid California Registered Nurse License (with Public Health Nurse qualifications, if applicable) during the term 
of employment and must provide proof of licensure at the time of application. Must have physical ability to produce written 
documentation by hand or computer; sit, stand, walk, twist, and lift and carry up to 30 pounds; climb and descend stairs.  
Must possess a valid CPR certification and maintain during term of employment, and possess a valid California driver’s 
license. Must successfully complete a pre-employment background check and physical examination, including drug screen.   
Must have ability to work overtime; must be available to attend evening meetings, and must be available for travel. You 
must possess a valid operator’s license issued by the State Department of Motor Vehicles.  Must successfully complete a 
pre-employment background investigation. Your position may be required to serve as a Disaster Service Worker during a 
County emergency.  
 

SELECTION:  Selection procedures will be determined by the number and qualifications of applicants and may include a 
qualification screening and oral interview. 
 
APPLICATION:  Applications must be received at the Inyo County Personnel Department, P.O. Box 249, Independence, 
CA  93526.  Must apply on Inyo County application form.  A cover letter and/or resume will be accepted in addition to the 
application form but will not serve as a substitute for a completed application.  It is not acceptable to complete the 
application with statements like “See/Refer to Resume” or “See Attached”.  Incomplete applications will not be 
processed.   
  
THIS RECRUITMENT MAY ESTABLISH AN ELIGIBILITY LIST WHICH MAY BE USED FOR ONE YEAR 
IN FILLING VACANCIES WHICH MAY OCCUR IN THIS JOB CLASSIFICATION AND SALARY RANGE. 

 
REASONABLE ACCOMMODATION FOR PERSONS WITH QUALIFYING DISABILITIES:  Inyo County will make reasonable efforts in the 
examination process on a case-by-case basis to accommodate persons with disabilities.  If you have special needs, please contact (760) 878-0377 prior to 
the examination process. 
 
CITIZENSHIP/IMMIGRATION STATUS:  Inyo County employs only U.S. citizens and lawfully authorized non-citizens in accordance with the 
Immigration Reform and Control Act of 1986. 
 
The County of Inyo has work sites located throughout Inyo County in the Owens Valley (Independence, Bishop, Lone Pine, Big Pine, and Olancha) and the 
Death Valley area (Death Valley, Shoshone, and Tecopa).  All positions are considered Countywide positions.   Positions are assigned to a work site based 
upon the needs of the County.  Positions may be temporarily or permanently reassigned to another work site as deemed necessary by the Department Head 
and/or County Administration. 
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